
 

 

   

 

ADMINISTRATIVE SERVICES COMMITTEE MINUTES 

COUNTY CLERK 

June 7, 2022 

 

 

ATTENDANCE 

 

Legislators:  Committee Chair Legislator R. Ciotoli, Legislator J. Brown, Legislator E. 

Hollenbeck, Legislator W. Standinger 

 

Staff:  Andrea Klett, Clerk; Suellen Griffin, Deputy Clerk; Tracy Savard, Director of Assets and 

Records Management 

 

Guests:  Martha Sauerbrey, Legislative Chair; Cathy Haskell, Legislative Clerk 

 

APPROVAL OF MINUTES 

 

Motion by Legislator Standinger to accept May’s minutes as presented, seconded by 

Legislator Brown, all in favor, carried.   

 

FINANCIAL  

 

The monthly financial reports were accepted as presented.     

 

OLD BUSINESS 

 

The Clerk updated the Committee with the status of the Clerk’s Office and the DMV.  

Legislator Standinger asked if New York State was still conducting road tests on the days 

listed on the sign on Academy Street in front of the County Office Building.  The Clerk and 

the Deputy stated that as far as they are aware, the road tests are still available on those 

days.  The Clerk stated that she would ask the DMV Supervisor to make sure.  If the road test 

schedule has changed, the Clerk will contact Buildings and Grounds to get the sign 

changed.  The Clerk then reported that the recording office is fairly busy with court filings 

and land recordings.  The newest team member in the Clerk’s Office is working out very well.  

The DMV is quite busy and the training of the new staff members is going well.  Both new 

cashiers are picking up procedures quickly.  The Clerk and DMV supervisory staff will be 

conducting interviews for the newly created cashier position in the DMV.  The Clerk also 

reported that she has reached out to NYS DMV and that they have been unable to give the 

Clerk an ETA on the new computer station for the DMV office.   

 

NEW BUSINESS 

 

None   
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ADMINISTRATIVE SERVICES COMMITTEE MINUTES 

COUNTY CLERK 

June 7, 2022 

 

 

PERSONNEL 

 

None 

 

RESOLUTIONS/PROCLAMATIONS 

 

The Director of Assets and Records Management was in attendance if the Committee had 

any questions or corrections to the draft of the Records Management Policy and Procedures 

document that was presented at the May Committee meeting.  The Clerk stated that if the 

document met with the Committee’s approval, the Clerk’s Office would do a late filed 

resolution to go before the entire Legislator at their next regular meeting.  Cathy Haskell, 

Clerk of the Legislature, stated that a late filing would not be necessary since a resolution 

had already been prepared.  The Committee had no changes or corrections for the Records 

Policy and Procedures document and gave their approval for the Resolution to go forward.   

 

EXECUTIVE SESSION 

 

None 

 

ADJOURNMENT -  10:50 am 

 

 

Respectfully submitted, 

Andrea Klett 

Tioga County Clerk 
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